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Our Mission
Helping people to improve 
their lives through an 
educational process that 
applies knowledge to critical 
issues, needs and 
opportunities.

Presenter
Presentation Notes
With a presence in every Michigan county, Extension faculty and staff members provide tools to live and work better. From a personal meeting to information online, MSU Extension educators work every day to provide the most current information when people need it to ensure success – in the workplace, at home and in the community.
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MSU Extension

msue.msu.edu

Presenter
Presentation Notes
For more than 100 years, MSU Extension has helped grow Michigan’s economy by equipping Michigan residents with the information that they need to do their jobs better, raise healthy and safe families, build their communities and empower our children to dream of a successful future. Our main website, msue.msu.edu, has a variety of educational events and resources.
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www.mimoneyhealth.org

Presenter
Presentation Notes
Our MI Money Health.org website contains a wide-variety of financial information and tools to use when adopting standard financial practices.
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Reminders

• Sign in each week
• Attend all classes to 

receive a certificate 
of completion

Presenter
Presentation Notes
Share: Welcome the group, take attendance.



Copyright 2022 Michigan State University. Michigan State University is an affirmative action/equal opportunity employer

Ground Rules

Participate and contribute. 

Be respectful.  

Be responsible.

Be open. 

Be flexible. 

Help us stay on time. 

Have fun. 

Keep the end in mind. 

Turn off cell phones.

Is there anything you 
wish to add?

Presenter
Presentation Notes
Review the Ground Rules:
Participate and contribute. 
Be respectful. 
Be responsible.
Be open. 
Be flexible. 
Help us stay on time. 
Have fun. 
Keep the end in mind.
Turn off cell phones.
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Handouts

Presenter
Presentation Notes
Distribute: Handouts for today’s lesson. 
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Money Management Sessions

➢ Week 1 – What’s My Future
➢ Week 2 – Making Good Money Decisions
➢ Week 3 – Organizing and Keeping Records
➢ Week 4 – Planning to Save
➢ Week 5 – Saving for the Future 
➢ Week 6 – Making a Spending Plan
➢ Week 7 – Managing a Spending Plan 

Presenter
Presentation Notes
Highlight that the main goal of this series of lessons is to learn personal money management skills. 
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Money Management Sessions

➢ Week 8 – Protecting My Money
➢ Week 9 – Income and Taxes
➢ Week 10 – Paying Bills
➢ Week 11 – Understanding Your Credit
➢ Week 12 – Controlling Debt

Presenter
Presentation Notes
Highlight that the main goal of this series of lessons is to learn personal money management skills. 
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My Plan Check-in 

Write:  My plan to review my 
paycheck, my income taxes, and 
to save money for the future is…

Presenter
Presentation Notes
Share: To review the assignments from  “Lesson 9: Income and Taxes,” ask for a couple of volunteers to share their action plan that might include increasing income, using their stated goal on their name tent as a reminder.  
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Objectives 

• Identify 5 options of how to pay bills.
• List three reasons for having a bank or credit union 

account.  
• Identify how to decide what type of savings or checking 

account, or both.  
• Demonstrate knowledge about using a checking 

account.

Presenter
Presentation Notes
Share: State the learning objectives for this lesson.
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Choose how to pay bills

• Cash
• Check
• Money order
• Debit card

• Credit card
• Online bill payment
• Mobile app
• Prepaid card

Source:  Pixabay

Presenter
Presentation Notes
Share: You can choose from several ways to pay bills. Also think about if the way you pay will save you time and money, or avoid some unnecessary fees. One suggestion is to use the Bill Calendar handout we learned about in Lesson 7: Managing a Spending Plan to write down when each regular monthly bill is due and the dollar amount, so that you remember to pay it on time. Deciding on a payment method so that you pay on time will help you build a reliable track record to improve credit and possibly access future credit (Anderson-Porisch et al., 2007). In a few minutes, we will talk more about the pros and cons of each method.
 
Ask: How do you usually pay your bills? (Write responses on a flip chart. Add any of these answers that are missing: cash, check, money order, debit or credit card, online bill payment or mobile app, prepaid card.)
 
Ask: Why do you pay your bills the way you do? In other words, what is your reason? Does it help you save time, save money, or avoid unnecessary fees? 
 
Next, let’s review the “Choosing How to Pay Bills Can Help You Save Money and Time” handout. Let’s compare it to how you said you currently pay your bills. 
 
(Leader Note: Also review the more contemporary methods including a debit card, a prepaid card, and online or mobile bill payment. 
 
Debit cards are linked to a checking account. If you overspend and you have opted in to your bank’s overdraft program, your bank may cover a purchase that is more than what you have in your account. They may charge you a fee and require you to repay the overdraft amount and fees.
 
Prepaid cards have money that was loaded on the card in advance. You may pay fees to use the card, but there are no interest charges because you are spending money you already have. There are different types of prepaid cards. Make sure you understand the details and fees for using the card and how to check your balance. Also ask questions about your rights and responsibilities. Some prepaid cards offer a savings wallet feature that allows you to set aside some money for your goals.
 
Online or mobile bill payment can be set up with your bank, credit union, or prepaid card account. You can set up automatic payments for certain bills. You may be able to receive alerts when your balance goes below a certain amount.)
 
Ask: What are the benefits and risks of your method(s)? What questions do you have? Are you considering another method for certain bills, based on this discussion?
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Bank or Credit Union?
What is the difference?

This Photo by Unknown Author is licensed under CC BY-NC-ND

Presenter
Presentation Notes
Share: Banks and credit unions are businesses where people can have accounts for managing money. Banks are for-profit companies who offer financial products and services, such as checking and savings accounts. Credit unions are nonprofit businesses that offer banking services to their members. Credit unions usually have higher savings rates for savings accounts and lower loan rates for borrowers (Anderson-Porisch, et al., 2007).

https://www.uscreditcardguide.com/bank-vs-credit-union/
https://creativecommons.org/licenses/by-nc-nd/3.0/
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Find the right one

• Safety
• Security
• Convenience
• Cost
• Financial future

Presenter
Presentation Notes
Share: Reasons to find the right one for you include:
Safety: Money deposited is safe from theft, loss, and fire. 
Security: Your money is insured up to $100,000 for deposits you are saving for goals, unexpected expenses, or emergencies. 
Convenience: Accounts make it easy to pay bills and make purchases. 
Cost: Accounts let you pay bills or get cash cheaper than using a check cashing service. 
Financial future: Accounts allow you to repair or build a credit history by developing a bill paying or savings record. 

(Leader Note: During this discussion, assess participants to understand their current knowledge and past experiences so that you can decide how in depth you should cover the activities and handouts in this lesson.)
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Activity 1
Should I have a 
Banking Account?

• Fees
• Minimum balance
• Overdraft

Presenter
Presentation Notes
Share: A bank account needs to be used carefully. Know the fees and minimum balance limits. An overdraft or nonsufficient funds (NSF) is a check written for more than what is available in the account. I will give you a few minutes now to complete the self-assessment, “Should I Have a Banking Account?” Place a checkmark under the column marked either “yes” or “no” depending on your answer. If you answered “no” on any items, this could mean you will have future problems, and you are not be ready to manage an account.
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Activity 2
Finding Financial Services

• Goals: I want to…
• Products

• Comparison 
shopping

Source:  Pixabay

Presenter
Presentation Notes
Share: Also consider what you want or need from a financial product or service. Use the “Finding Financial Products and Services That Meet Your Needs” handout to check which products and services will meet your important goals and be best for you. Types of accounts are checking, savings, or other deposit accounts. The rest of the handout has more details if you are considering some products or services to meet your needs. It will help you decide if you are ready to open and manage a bank or credit union account.
 
Share: Choose a bank or credit union based on your account needs and their rules, the location, fees, customer service, and privacy protection. Many offer electronic or online banking to do transactions on a computer or phone. 
 
Activity 2: Shopping for Bank Services 
Share: Next, turn to the “Shopping for Bank Services” handout. It will help you to compare three financial institutions if you are ready to open an account. I encourage you to use this handout as a guide for comparing options and making the best decision for you.
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Activity 3
Opening an Account

• What to bring
• Where to get help

Source:  Pixabay

Presenter
Presentation Notes
Activity 3: Opening an Account
Share: Look at the items and information needed to open a bank or credit union account on the “Gather What You Need Before Opening a Checking or Savings Account” handout. This will prepare you to bring the correct identification and questions to ask about the account you plan to open (Consumer Financial Protection Bureau, 2020),
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Activity 4
Check Endorsement

Source:  Pixabay

Presenter
Presentation Notes
Share: Now that you have opened an account, let’s talk about how to responsibly use your account.
 
Activity 4: Check Endorsement
Share: Next, let’s review the “Endorsing a Check” handout together. When you receive a check, you must sign the back of the check to make it cashable. Once a check is endorsed, it is the same as cash so sign it in front of the cashier at the bank. Or write “for deposit only” by your signature to make the check safe for bank deposit by mail or by someone else (Anderson-Porisch et al., 2007).
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Activity 5
Making a Deposit

Source:  Pixabay

Presenter
Presentation Notes
Share: You open an account by depositing money, either with checks or cash. Deposit slips list all checks and cash being put into the account. Deposit slips come with printed checks when you open a checking account and are available at the bank or credit union. Let’s look at the “Completing a Deposit Slip” handout together. Each of you can fill out the blank form as practice. Compare what you have written to the “Completing a Deposit Slip Answer Sheet.” Who can tell me how to find the bank routing number and the bank account number on the deposit slip? I emphasize that this is important. You need these numbers to fill out direct deposit forms at work and to set up any automatic withdrawal forms online. (Anderson-Porisch et al., 2007).
 
Funds may be automatically deposited from an employer or government agency into a bank account. Use a deposit slip or voided blank check to identify the bank routing and account numbers to start this service.
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This Photo by Unknown Author is licensed under CC BY-SA-NC

Activity 6
Writing Checks

Presenter
Presentation Notes
Share: Review the “Writing a Check” handout with participants, pointing out the parts of a check. 
 
Share: Practice using the sample check on the handout. Compare what you have written to the “Writing a Check Answer Sheet.” Write checks to pay bills or make purchases only if there is enough money in the account to cover the amount of the checks. You may also choose to do online banking using the internet on a computer or smart phone. Write the check amount on your check register and then compute the amount remaining in the account (Anderson-Porisch et al., 2007)


https://math.libretexts.org/TextMaps/Map:_Prealgebra_(OpenStax)/5:_Decimals/5.1:_Decimals_(Part_1)
https://creativecommons.org/licenses/by-nc-sa/3.0/
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Activity 7
Manage the Account
• Record checks, deposits, etc.
• Balance it monthly

Source:  Pixabay

Presenter
Presentation Notes
Share: The last step is to review the “Balancing a Checkbook” handout together. You must remember  to record deposits, checks written, check or debit card use, and bills paid electronically, ATM transactions, and service fees in a check register. You should balance the checkbook monthly to find any differences between your check register and the monthly bank statement. Bank statements usually have a form or chart with these steps. When you balance your checkbook, you confirm the amount of money in your account. If you write checks or make withdrawals for more than the money in the account, the bank will charge overdraft fees. If errors were made by the account holder or the bank, contact the bank for help to correct any errors. (Anderson-Porisch et al., 2007).
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Prepaid Cards

This Photo by Unknown Author is licensed under CC BY-SA

Presenter
Presentation Notes
Share: A prepaid card is a card you can use to pay for things. Money is loaded on it and you can use the card to spend up to that amount. They are a convenient way to pay for things without carrying cash. Prepaid cards look like a credit card but are very different from a credit card because you are not borrowing money to pay back. Some government benefits and employer paychecks are loaded electronically onto a prepaid card.
 
Ask: Do you receive any income or benefits on a prepaid card? Possibly from SSI, SSDI, your employer, SNAP or other assistance?
 


https://socialcompare.com/en/comparison/credit-vs-debit-vs-prepaid-cards-4ykhnakr
https://creativecommons.org/licenses/by-sa/3.0/
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Activity 8
Using a Prepaid Card

Presenter
Presentation Notes
Share: If you have a prepaid card, you must understand how to use it as well as know the rules and fees. Let’s find and review several handouts with more information. You can read the fact sheets more carefully and fill in your answers on the worksheet after doing research after class. The “Evaluating Your Prepaid or Payroll Card” handout talks about the importance of carefully reading the terms and fees you pay each month. It also has many definitions of terms to know about various fees. Not every card charges each type of fee. Review details about your prepaid card to add money or get cash, check the balance, know what to do in case of loss and errors, and manage and use the card. Write in your answers on the “Learn About Fees by Evaluating Your Prepaid or Payroll Card” handout.



Copyright 2022 Michigan State University. Michigan State University is an affirmative action/equal opportunity employer

Activity 8
Using a Prepaid Card

This Photo by Unknown Author is licensed under CC BY-SA-NC

Presenter
Presentation Notes
Share: Lastly, know your legal rights and how to use them to protect yourself. Find the “Knowing Your Prepaid Card Rights” handout. For example, if you work for an employer who offers to pay your wages on a payroll card, you must be offered at least one other option, such as a paper check or direct deposit into a checking or savings account. Some government benefits may also offer you the choice of receiving benefits on a prepaid card or having them directly deposited into your bank account or your own prepaid card.


https://technofaq.org/posts/2018/10/how-secured-credit-cards-work/
https://creativecommons.org/licenses/by-nc-sa/3.0/
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Discussion Questions

Presenter
Presentation Notes
(Leader Note: Choose several questions from the following list to begin wrapping up the lesson.)
Do you have account(s) at a financial institution? Why do you use them?
Is your paycheck direct deposited or do you have to cash it? How often do you make deposits?
What are the fees for an overdraft or nonsufficient funds (NSF)?
What are the minimum balance limits for your account(s)?
How often do you write checks? How often do you use a debit card? Do you use online banking?
Do you record all transactions in your check register?
Do you balance your checkbook monthly?
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Ready for Change?

Presenter
Presentation Notes
Share: I encourage you to think about the concepts covered in this lesson “Paying Bills.” What actions or behavior changes do you plan to do? 
 
(Leader Note: Encourage participants to use the “Make a Plan for Putting Goals into Action” handout to write down SMART goal(s), supports, resources needed, and Action Plan Step(s). Some participants may choose to keep working on their original SMART goal steps for many weeks. They can revisit and revise their SMART goal as needed to be more realistic and doable. Some may want to add a new SMART goal based on this lesson; you may want a few extra copies of this handout ready. It is important that participants focus on one or maybe two SMART goals at a time so that they do not feel overwhelmed and are confidently making progress to successfully achieve their goals toward desired behavior outcomes.)
 
Ask: On a scale of 1 (not at all ready) to 10 (extremely ready), where are you?
Are you ready to make a change with confidence toward your SMART goal?
How important is the change for you?
How confident are you about making this change? Why?
 
Ask: On a scale of 1 (not at all ready) to 10 (extremely ready), where are you?
How important is the change for you?
Are you ready to make a change with confidence toward your SMART goal?
How confident are you about making this change? Why?
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Wrap-Up

Presenter
Presentation Notes
Share: The goal of this lesson was to help you learn how to keep track of your income and expenses using a bank or credit union account. You learned several reasons for having a bank account: safety, security, and convenience. You also learned how to use and manage a checking account.

Ask: If anyone has any questions?
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My Plan
• Write:  My Plan to manage 

my financial accounts for 
the future is…

Presenter
Presentation Notes
Share: Based on what you learned in this lesson, write your SMART goal to manage your financial accounts for the future.
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SMART Goals…Ask Yourself

If you answer any with no, you have more work to do!

Presenter
Presentation Notes
Share: I encourage you to write at least one SMART goal and to continue making new SMART goals in the future.
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Next class:
Understanding 

Credit

Presenter
Presentation Notes
Ask: Do you have questions or need me to explain anything further? (If available, give participants a preview of next lesson topics and actions to take before the next lesson. If appropriate, celebrate what has been learned in this lesson.)
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Presentation Notes
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